
AUTOMATED ORDERING

Make selling hassle free. You can set up your account to automatically load a predetermined 
amount of credits (minimum 10) when your account balance reaches a certain level. 

STEP 1: Click on your name and select ACCOUNT SETTINGS.

STEP 2: Verify that the billing information is correct then enter the amount of credits you want to 
automatically order (minimum 10) in the REODER AMOUNT box and then enter the REORDER 
LEVEL to trigger the charge. 

STEP 3: Click on SAVE
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MANUAL ORDERING

STEP 1: Same as automated ordering  
(see above)

STEP 2: Click on 

STEP 3: In the pop-up box enter the 
number of print credits and select ADD.


